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Blue Tutors
bluetutors.co.uk

<tutee’s name>
<tutee’s address>

<date>
Without prejudice:

Dear <tutee’s name>,

Invoice with regard to the following lessons:
Lesson date

Duration

Lesson fee

dd/mm/yyyy

hrs:mins

£00.00

Please send a cheque for <sum of lesson fees>, payable to <tutor’s name> to:

<tutor’s name>

<tutor’s address>
If you have any queries, or if you would like to dispute these lesson fees, then you should contact Blue Tutors directly (info@bluetutors.co.uk, 020 8123 4493).
If this payment is not received within 14 days then you will incur a late payment fee of up to £10 for this letter and any subsequent letter  that is sent to you, and interest will be charged on the outstanding amount at 8% over base rate (in accordance with Blue Tutors terms and conditions, to view these please visit:

http://bluetutors.co.uk/student_terms_and_conditions.php).

I hope to hear from you soon.

Yours sincerely,

<tutor’s name>.
Tutor, Blue Tutors.
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